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Policy Statement

The Clinton Valley Courcil’s membership and the general pulic regard the Clinton Valley Courcil’s
Official Web Site (CVC Web Site) as an authorized pulicaion d the courcil. Becaise the cwurcil
will be held acourtable for the content of its ste, the siteisto be whally owned bythe courcil and
administered by a professona courcil employee Courcil voluntea's may participate in the site
maintenance under the diredion d authorized courcil employees.

Rules and Regulations

The Clinton Valley Courcil (CVC) isthe primary means of delivering the Scouting program to the
ClintonValey area and is the main pant of contact for volunteas. Much o thisisin the form of
pubishing a advertising. All CVC puMbications must observe the rules and regulations of the Boy
Scouts of America, asrequired by ou charter. The Rules and Regulations of the Boy Scouts of
America No. 57-492,and the Charter and Bylaws of the Boy Scouts of America, No. 57491, are
primary resources for these palicies and procedures.

Representation

The Boy Scouts of America s National Courcil provides guidelines by which it will adknowledge
other Courcil’s web sites titl ed, “ Standards and Guidelines for Internet Publi shing and Maintaining
Locd Courcil Web Sites’. If these guidelines are met by CV C the National Courcil may include a
web link and refer othersthe CVC Web Site. The CVC Web Site however is the product and
possesgon d the Clinton Valley Courcil, and as such is representative only of the Clinton Valley
Courxil.

Non-CVC program committees and aganizaions that charter scouting urits throughthe Clinton
Valley Courcil may choose to make use of the Internet in their exeaution d the Scouting program.
They may choacse to foll ow these guidelines and procedures or they may chose to creae their own. In
either event, because there ae insufficient CV C resources to monitor these sites, they will nat be
granted CVC Approved Site status. Spedficadly, linksto al sitesthat are not CVC Approved must
clealy identify that the linked sites have not been endarsed or approved by CVC. In addition, any unt
site wishing to have alink from a CVC Approved Ste must adhere to these the foll owing Council
Guidelines and Procedures.

Theterm, CVC Approved Ste, refersto CVC District or CVC program sites that meé these guidelines
throughthe exeaution and adherenceto the foll owing Council Guidelines and Procedures.
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Council Guidelines and Procedures

The following CV C Guidelines were derived from the National Guidelines provided by the Boy
Scouts of America and are hereby adopted as the dhief guidelines governing the CVC Officia Web
Site.

The CVC Web Committeehas adopted the associated procedures as the means by which the
guidelines are implemented.

Guiddine#1 The oourcil will have dired control over the mntent of its official site.

Procedure 1.1— All CVC Web Site content must be gproved by an authorized Scout professonal
whois employed by CVC and assgned ore or more domains in which they are identified as the
information owner.

Procedure 1.2— The content of CVC Approved Sites must be managed and approved througha
documented procedure that asaures that the owning CVC District or CVC Program has dired
control over the cntent.

Guideline #2. The cntent of the wurcil sitewill be gpropriate to the scouting movement.

Guideline #3. The curcil site will not contain links to any sites that contain material that is not
appropriate to the Scouting movement.

Procedure 3.1— The Courcil Web Manager will perform quarterly site auditsto ensure that all
URL links onthe courcil web site, that link to sites not considered CVC Approved Sites, are
prefaced with an appropriate disclaimer.

Procedure 3.2 - The Web Master of a CVC Approved Site will perform quarterly site auditsto
ensure that all URL links on CVC Approved sites, that link to sites not considered CVC Approved
Sites, will be prefaced with an appropriate disclaimer. Unit sites may nat be CVC Approved Sites.

Guideine#4. The ourcil sitewill nat contain advertisements or commercial endarsements.

Guideine #5. The courcil sitewill nat engage in the dedronic sale of BSA Suppy Division
merchandise or competing products.

Guideline #6. The curcil will na replicate any BSA pulication currently for sale throughthe
Suppy Division.

Guideline #7. Courcil siteswill abide by all | aws regarding copyrights, trademarks, and aher
intelledual property ownership designations, and bythase pertaining to the Internet.

Procedure 7.1 - The source and avnership of all materia posted to the CVC Web Site must be
known and dacumented. The following chart identifies the required dacumentation for agiven
ownership condition:

Creator Owner Documentation
CvC CvC The Courxil’s Copyright Statement: ©2003
Clinton Valey Courcil, Boy Scouts of America
Third Party - uncer CvC The Courcil’s Copyright Statement: ©2003
terms of a contrad or Clinton Valey Courcil, Boy Scouts of America
agreament with the
courcil

Effective June 17, 20(3 4



CVC Policy, Rules and Guidelines for Internet Publishing

Creator Owner Documentation

Third Party — NOT Third Party or others. | Written permissonto pubish from the owner

under terms of a that spedfies:

contrad or agreanent e  Theowner

with the courcil « A description d the material (attach a @py
if possble)
» The purpose for which the materia will be
used
*  When o how many times it will be used
e That permisgonto pubish has been granted
to Clinton Valley Courxil.

Procedure 7.2 - All submisgonsto CVC Approved web sites become the property of CVC.

Guideline #8. Courxil siteswill consider the safety and privacgy of their members and participants by
obtaining the necessary permisgonsto release information abou or images of any individual.

Procedure 8.1 The foll owing chart identifies the information abou individuals that may be posted
onan CVC Approved Ste and the required dacumentation that the CV C information ovner must
possesshbefore authorizing the web site posting.

Individual Type Information that is permitted on Required Documents
Council’sWeb Site

Scouting Professonals | «  First Name

e Last Name

» Scouting Position’'s or Roles

* Professona Email Address

» Professona Telephore Number

* Picture
Scouting Volunteeas e First Name Signed Taent Release
e Last Name

« Scouting Position's or Roles
* Persond Email Address

* Picture
Y outh Participants e First Name & Last Name Parental/ Guardian Signed &
+ Scouting Position a Rank Witnessed Taent Release
* Pictureswherein theyouthis
identified
e First Name & Last Initial No Documentationis required

¢ Unit number

* Pictureswherein no youhis
identified

Procedure 8.2 Contad information for youth members (maili ng address email addressor personal
telephore number) will not be pullished onaweb site or within a document posted to aweb site,
under any circumstances.
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Guideline #9. The pubicaion d information onthe CVC Web Site isintended to augment but not
replacetraditional communication channels.

Guideline#10.The CVC Web Site shal comply with the four standards known as the “fair
information pradices (i.e., Notification, Choice, Seaurity and Accesg if ever and whenever
informationis colleded abou site users.

Procedure 10.1Notificaion - Visitorsto all CVC Approved siteswill be natified whenever
personal informationis being gathered. They will be informed bythe site & to what informationis
being gathered, how that information will be used by the CV C organization and with what third
parties the information will be shared.

Procedure 10.2Choice- Visitorsto al CVC Approved siteswill be provided with the meansto
contad any CVC organizationthat is coll eding their personal information to ensure that their
personal informationis not shared.

Procedure 10.3Seaurity - Visitorsto all CVC Approved sites will be natified of the means by
which their personal informationis proteded from misuse, ateration a accessby ureuthorized
users.

Procedure 10.4Access- Visitorsto al CVC Approved siteswill have reasonable accesto any
personal information abou themselves that a CV C organizaion hes coll eded throughthe web site
andwill have ameansto correding a amending the informationif it isinacairate.

Council Web Site Content Standards
The following fil e formats are accetable for pulicaionto CVC Approved sites.

Microsoft Word dacuments..............cooovvvveeeeennes ==> "filename.doc”
Graphic Interchange Format documents.............. ==> "filename.gif”
Hypertext Markup Language..............ccccccevvvvnnees ==> “filename.ntm”
Joint Photographic Experts Group da@uments..... ==> "filename.j pg”
Microsoft Publisher documents.................cccee.e.. ==> "filename.pub”
Rich Text FOrmat...........uueeeiiiiiiiiiiieeeeeeeiiiins ==> "filename.rtf”

Webmasters may choose to convert any o the submitted content to Portable Document Format
documents, i.e., "filename.pdf” format.

Council Web Site Updates & Maintenance

CVC Web Committee - The CVC Web Committeeis a sub-committeeof the CVC Marketing and
Communication Committee It is comprised o the CVC Marketing and Communicaion Committeés
Web Site Manager, aprofessonal Scouting partner and multi ple CVC Webmasters.

Webmasters - Each Webmaster isa CVC voluntee who hes been assgned a portion d the CVC Web
Site. They are resporsible for the design d their respedive sites, pasting rewly approved information,
and removing material that has expired. These volunteas make every effort to perform thesetasksin a
timely manner.

Webmaster volunteas are dways needed and appredated to help with CVC aswell as Unit web sites.
Please mntad the gopropriate Unit or courcil committeeto vduntee.
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Council Web Site Content Helpful Hints

1. Be caeful and monitor how you use sarcasm or humor on you page becaise your message
may nat be recaved in the spirit that it was meant.

2. Ched your spelling. A misgelled word can change the mood d the message. For example,
observe grammar and rules of punctuation to the best of your ability. Use of nonstandard
writing will hamper the aility and desire of othersto recave the information youare sharing.

3. Kee paragraphs short and sucanct. Focus on ore subjed per message aea Separate subjeds
by lines or spaces. Just make sure the themes do nd run together and confuse the viewer and
convey incorred information.

4. Make sure cdendars have wrred information. If you are not sure... dont post. It would be
better to have noinformation and kee looking for it than the wronginformation and missthe
event. Date the page with the revision.
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